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NJ Division of Taxation presents:
Small Business Workshops

Developmental and instructional workshops designed to educate
the small business owner
Free seminar includes:
e Types of Ownership
e Registering your Business
e Reporting Business Income
e Meeting Employer Responsibilities
e Understanding Sales and Use Tax

e and...Your Questions

Contact the New Jersey Division of Taxation’s Taxation University for more
details:
609/633-6015
or for a schedule of upcoming events visit:
http://www.state.nj.us/treasury/taxation/sbwsched.shtml

Taxation University
Qutreach.tax@treas.nj.gov

Helping your business...
Understand your Responsibilities
Know your Resources
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Be successful!
Small Business Workshops

Listed below are the Small Business Workshops currently scheduled for
2016. Visit http://www.state.nj.us/treasury/taxation/sbwsched.shtml
for schedule changes and updates.

Date Location Contact for Registration
Nov. 17 Raritan Valley Allison Gill at
2016 ! Community College in || 908-526-1200, ext. 8516
Branchburg sbdc@raritanval.edu

To attend a workshop, interested parties should register with the contact person
listed for each event. The contact person can also provide the time of the
workshop, parking information and directions to the location. The Division of
Taxation does not manage the registration process.
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Guide to Registering your Business

This is a guide to ensure the correct steps are taken when registering with the NJ Division of Taxation.
Prior to registration, you should have a detailed business plan, including a business structure that will best
accommodate your business needs. You should also know whether you will have an obligation to collect
sales tax, and if your business will have employees. Questions on the registration process may be referred
to the Client Registration Bureau at 609/292-9292,

If you are registering a:

Sole Proprietorship/Partnership
If using a trade name, contact County Clerk for registration requirements
Obtain FEIN# online at: www.irs.gov
Complete Form NJ-REG by mail, or online at: www.nj.gov/njbgs
If you will have employees, complete State of New Jersey New Hire Reporting Form.
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Corporation (Incorporated)
File Public Records Filing for New Business Entity by mail, or online at: www.nj.gov/njbgs
Obtain FEIN# online at: www.irs.gov
Complete Form NJ-REG by mail, or online at: www.nj.gov/njbgs
4. If you will have employees, complete State of New Jersey New Hire Reporting Form
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NOTE FOR S-CORPS: If the Corporation is requesting or has received tax treatment as an S-Corp with
the IRS and wishes to make an S-Corp election with the State of New Jersey, Form CBT-2553 must be
filed.

Limited Liability Company (LLC)
File Public Records Filing for New Business Entity by mail, or online at: www.nj.gov/njbgs
Obtain FEIN# online at: www.irs.gov
Complete Form NJ-REG by mail, or online at: www.nj.gov/njbgs
If you will have employees, complete State of New Jersey New Hire Reporting Form.
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This is not a definitive guide to all business registration requirements. This will serve as a guide with the
more commonly used business structures. Other filings may be required. Some businesses require licensing
from other State authorities. Please view the NJ License and Certification Guide for more information.
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Comparison Chart

The principal advantages and disadvantages of the four most commonly used business organizations

are as follows:

Sole Proprietorship

Advantages
1. Low start-up costs
2. Greatest freedom from regulation
3. Direct control by owner
4. Minimum working capital requirements
5. Tax advantage to small owner
6. All profits to owner
Partnership
Advantages
1. Ease of formation
2. Low start-up costs
3. Additional sources of venture capital
4. Broader management
5. Limited outside regulation

Corporation
Advantages

Limited liability
Specialized management
Ownership is transferable
Continuous existence
Legal entity

Easier to raise capital

Unity of action account having
centralized authority in board of directors
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Limited Liability Company
Advantages

1. Limited Liability

2. Flexible management structure and ownership

3. Continuous existence (NJ LLCs)
4. Legal entity
5. Easier to raise capital

Sole Proprietorship
Disadvantages

1. Unlimited personal liability
2. Lack of continuity
3. More difficult to raise capital

Partnership
Disadvantages

Unlimited personal liability

Lack of continuity

Divided authority

Difficulty in raising additional capital
Hard to find suitable partners
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Corporation
Disadvantages

Closely regulated

Most expensive to organize

Charter restrictions

Extensive record-keeping necessary
Double taxation, except when organized as
an "S Corporation"

Difficult to liquidate investment
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Limited Liability Company
Disadvantages

1. More expensive to organize than
partnership or proprietorship

More regulations than a partnership or
proprietorship
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Contacting us...

The Division of Taxation on the Web!
www.njtaxation.org

Print New Jersey tax forms

Get Homestead Benefit information
File Sales Tax and Employer Reports
Get Division publications

Sign up for E-News

The Division of Revenue & Enterprise
Services on the Web!
www.state.nj.us/treasury/revenue
e Form a Corporation or LLC in NJ
e Register a Business in New Jersey
e Research & register a Corporate

name in NJ
e Dissolve, Cancel or Withdraw a
business

Important Phone Numbers
Taxation Call Center: (609) 292-6400
All general Tax inquiries

Commercial Recording (609) 292-9292
Questions on completion of the Public Records
Filings

Client Registration (609) 292-9292
Questions on completion of the NJ-REG
Bulk Sales (609) 292-6604

Purchasing a Business
(609) 292-5323
(609) 633-6400

Corp. Tax Clearance

NJ Dept. of Labor
Employer questions

Electronic Funds (EFT) (609) 292-9292
Enroll in Electronic Funds Transfer

NJ Commerce (800) 533-0186

Licensing and Certification

Additional Websites you may need...
NJ Business Gateway Registration Service
www.state.nj.us/njbgs

NJ Business Portal

NJ Small Business Development Centers
Free consulting, affordable training to help
manage, market and finance ventures.
www.njsbde.com/home

Small Business Administration
Helping small businesses succeed - Starting,
managing, and financing.

www.sha.gov/

Business Resource Centers

Local centers for business assistance
http://lwd.state.nj.us/labor/employer/busres/Bu
sinessResources.html

Need to contact the IRS? Call 1 (800) 829-1040 or point your browser to: www.irs.gov

Need a Federal Employer Identification Number (FEIN)? Call 1 (800) 829-4933 or obtain a number

online at www.irs.gov




Regional Offices

The New Jersey Division of Taxation maintains offices throughout the
State where you can receive assistance in person on both individual
and business tax concerns in Regional Information Centers. The
normal hours of operation are 8:30 a.m. to 4:30 p.m., Monday
through Friday. Offices are closed on weekends and holidays.

Camden

Suite 200

2 Riverside Drive

Camden, New Jersey 08103

Fair Lawn
22-08 Route 208 South
Fair Lawn, New Jersey 07410

Neptune
1828 West Lake Avenue, 3rd Floor

Neptune, NJ 07753

Newark
124 Halsey Street, 2nd Floor
i Newark, New Jersey 07102

Northfield
1915-A New Road, Route 9
Northfield, New Jersey 08225

Somerville

75 Veterans Memorial Drive East
Suite 103

Somerville, New Jersey 08876

Trenton
" _ || Taxation Building

| | 50 Barrack Street, 1st Floor Lobby
Trenton, New Jersey 08695




Sales & Use Tax Publications

Number Subject
ANJ]-2 Professional Photographers
ANJ-3 Auctioneers
ANI-4 Landscapers
ANJ-5 Floor Covering Dealers
ANI-6 Auto Repair Shops
ANI-7 Use Tax in New Jersey
ANI-8 Air Conditioning, Heating, Refrigeration
AN]-9 Coupons, Discounts
ANI-10 Out-of-state Sales
ANJ-11 Arts & Crafts Businesses
ANI-12 Veterinarians
ANJ-13 Ending Your Tax Registration in New Jersey
ANJ-15 Flea Markets
ANJ]-16 Vending Machines
ANJ-17 Atlantic City Luxury Tax
ANJ-18 Printing & Publishing
AN]-19 Barber & Beauty Shops
ANI-20 Delicatessens
ANJ]-21 Newspapers, Magazines, Periodicals and NJ] Sales Tax
ANJ-22 Cemeteries and Funerals
ANJ-23 Motor Vehicle Parking, Storing, & Garaging
ANJ]-24 Limousine Services
ANI-25 Massage Services
ANI-26 Space for Storage
ANI-27 Specified Digital Products
AN]-28 Investigation and Security Services
ANJ-29 Information Services

LR: 2014-1-5UT

Sales and Use Tax - Sales of prepackaged sushi products prepared and
packaged by an outside seller

August 2015




Sales & Use Tax Publications

LR: 2013-4-SUT Sales and Use Tax ~ Security Services
LR: 2013-3-SUT _Sales and Use Tax - State Occupancy Fee and Municipal Occupancy Tax
imposed on
LR: 2013-2-SUT Sales and Use Tax ~ Items sold to food service providers
(R: 2013-1-SUT Sales and Use Tax - Dog training, dog sitting and educational training
' classes
LR: 2012-4-SUT Sales and Use Tax ~ Charges By Taxpayer For Software Provided As A

Service

: 2012-3-SUT

LR

Sales and Use Tax - The Purchase Of A Machine To Be Used In The
Production Of A New Consumer Product

LR: 2012-2-5UT Sales and Use Tax - The Purchase Of Certain Commercial Gases

LR: 2012-1-SUT Sales and Use Tax - The Service Of Providing Plastic Dust And Debris
Interior Protection By A Subcontractor For A General Contractor

LR: 2011-2-SUT gzlcii;;d Use Tax- Charges for Collecting and Furnishing Healthcare

LR: 2011-1-SUT Sales and Use Tax - Chimney Repair and Cleaning Services
Sales and Use Tax - Charges for “a negotiated payment for

LR: 2010-2-SUT compensation for lost business and profits and for which the payer will
receive no tangibte goods or services in return”

LR: 2010-1-SUT Sales and Use Tax - Charges for Audio Conferencing Services

S&u-1 Restaurants and New lersey Taxes

S&y-2 Home Improvements

S&U-3 Contractors

S&U-4 New Jersey Sales Tax Guide

S&8uU-5 Making Mail-Order and Internet Sales

S&U-6 Sales Tax Exemption Administration

S&uU-7 Filing Sales & Use Tax Returns

S&U-8 Alarm System Businesses

S&U-9 Business Purchases

S&U-10 Telecommunications

S8U-11 Admission Charges

S&iJ-12 Leases and Rentals
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Sales & Use Tax Publications

TAM-2010-1 Urban Enterprise Zone - l.ease And Rental Periods

TAM-2010-2 Urban Enterprise Zone - Alarm Monitoring Services

Free Lifetime Oil Changes Provided by a Dealership as Part of the Sale

TAM-2011-16 or Lease Price of a Motor Vehicle
TAM-2011-18 Storage-in-Transit
TAM-2011-21 Sales and Use Tax: Sales Lead Provided to Automobile Dealership via
— Website
TAM 2012-2 Sales and Use Tax — Commercial Gases
TAM 2012-3 Sales and Use Tax: Charges for Water Damage Restorative Services
TAM 2013-01 Sales_and Use Tax_: The Pgrchase and Installation of Automated Teiler
I — Machines and Similar Equipment
Sales and Use Tax - Charges for Storage Services and Repair Services
TAM 2014-1 to Cargo Containers and Chassis Performed at a Marine Terminal
Facility
TAM-2015-1 New Jersey Tax Treatment of Virtual Currency
IB-12 Ticket Admissions, Sellers and Promoters
Exemptions for Organization Having St-5 Exempt Qrganization
TB-46 o,
Certificate
T8-49 Purchases and Sales by Schools and Affiliated Organizations

Amusement Ride Operator's Responsibility to Remit Sales Tax For
TB-50(R) Admission Charges to Carnivals Conducted In Conjunction With Exempt
Organizations

TB-51(R) Taxability of Software
IB-53 Sales and Use Tax Diplomat/Consular Sales Tax Exemptions
IB-58 Newspaper Production Exemption
I8-59 Commercial Truck Exemption
1B-62 Internet Tax Freedom Act Amendments Act of 2007
Health Care Products: Drugs, Grooming and Hygiene Products,
TB-63 Prosthetic Devices, Durable Medical Equipment, and Mobility Enhancing
Equipment
1B-64 Charitable Remainder Trusts
TB-65 Products Subject To Petroleum Products Gross Receipts Tax (PPGRT)
TB-66 Exemption Administration Related to Accepting Certificates
TB-67 Contractor Exemption for Improving, Altering, or Repairing the Real

Property of Qualified Exempt Entities
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Sales & Use Tax Publications

TB—ESB Medical Marijuana Alternative Treatment Centers

@ - Taxability of Purchases Made by Lawyers and Law Firms -

TB-70 Sales & Use Tax: Food and Food Ingredients, Candy, Dietary

— Supplements, and Soft Drinks Sold by a Grocery Store

IB-71 Sales Use Tax: Prepared Food by Food Service Providers”

1B-72 Cloud Computing (SaaS, Paas, [aaS)

TB-73 Nursing Home Purchases

TB-74 Taxability of Purchases Made by Morticians, Undertakers, and Funeral
Directors

IB-75 Admission Charges for Events Benefitting Nonprofit Entities

IB-76 Presumption of Soliciting Business in New Jersey by Out-of-State Seller

TB-78(R Nexus for Sales and Use Tax

Sales Tax Guidelines for Hotels and Motels, Federal Employees Claiming
Exemption

Casual Sales FAQs

Horse-keeping Businesses and NJ Sales & Use Tax

FAOs — Taxability of Purchases of Tangible Personat Property and
Services Associated with Disaster Recovery Efforts

Notice — Sales and Use Tax Partial Exemption and Maximum
Sales and Use Tax Imposition Amount for Sales and Uses of
Boats and Vessels; Establishes Grace Period for Use Tax
Imposition on Certain Boats and Vessels used by Resident
Purchasers

Frequently Asked Questions — Boats and Other Vessels Partial
Sales Tax Exemption {3.5% Sales Tax rate): $20,000 Sajes Tax

Cap
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Sole Proprietorship

This is a business where one person furnishes all the capital and assumes ail the
responsibility and liability. If you have alt the skills and capital necessary to
operate your business, then this form of business organization should be
considered very carefully.

Alt business entities must register with the state of New Jersey before conducting
business. A sole proprietorship can be registered under the individual owner's
Social Security number or under an Employer Identification Number (EIN)
obtained from the IRS.

Partnership

In a partnership, the liability of each general partner for all the debts of the firm is
unlimited, just as it is in a sole proprietorship. This generally means that each of
the general partners is personally responsible for all the debts of the firm. This
amount could very easily be in excess of the amount they have invested in the
business. A partnership, like a sole proprietorship, lacks continuity. This means
that the business terminates upon the death of the owner or partner, or upon the
withdrawal of a partner. in some special situations, a limited partnership (see
below) should be considered.

You also have to remember that one of the principal causes of failure among
businesses is inadequate financing, so don't overlook the fact that it is your
responsibility to provide, or obtain from others, sufficient money to establish a
firm foundation for your enterprise. Should you need more money, sharing the
ownership of the business is one way of obtaining it.

You also may lack certain technical or management skills that are of major
importance to the business you have chosen. Obtaining a partner with these
skills may prove the most satisfactory way of covering this deficiency.

Great care should be taken in deciding on a partner. Compatibility, personality,
and character, as well as the ability to render technical or financial assistance,
should all be given serious consideration. Friendship is a wonderful thing, but
friendship alone should not be the sole or determining factor in selecting a
partner. The selection of a partner could well be one of the most important
decisions you will have to make. Base your decision on fogic and not on emotion.
The act of any one partner, relative to the business, will bind the partnership and



pariners for all their assets, whether or not they invested in this particular
business.

Although the law does not specifically require it, we very strongly recommend
that written Articles of Partnership be executed and that this agreement cover all
the points suggested below. It is extremely impartant that partners sign a written
agreement if profits or losses are to be shared in any way other than strictly
according to the interest each partner holds in the business. A written agreement,
properly drawn, can prevent misunderstandings among partners in later years;
verbal agreements are subject to different interpretations by well-intentioned
people, especially after the passing of a few years' time. Sample of an outline of
points that should be covered by a partnership agreement.

Limited Partnership: Refer to the NJ State Statutes--N.J.S.A. 42:2A for
information on limited partnerships. Also, you may wish to consider a new form of
partnership, the limited liability partnership. Refer to N.J.S.A. 42 for more
information on limited liability partnerships.

Corporation

In a corporation, the liability of the owners is limited to the amount they pay for
their shares of stock. A corporation is a legal entity, and its continuity is
unaffected by death or the transfer of shares of stock by any or all owners.

There is a certain type of corporation, known as an "S corporation," in which
profits are passed through to the individual stockholders, much the same way as
in a partnership. To be treated as an S corporation, all shareholders must elect
S-Corporation status. There is also a taxation arrangement known as a Qualified
Subsidiary Sub-Chapter S (QSSS).

Information concerning New Jersey tax treatment of income from S corporations
received by individuals is available in GIT-9S, Income from S Corporations.

One arrangement may be more advantageous for you than the other, so
please discuss them with your financial advisor.



C Corporation

A C corporation is not actually a business structure, but the "tax status" of the
company. All corporations are C corporations unless they opt to take advantage
of a provision in both federal and state tax laws to become S corporations.
Taxes on profits of a C corporation are paid both by the corporation itself and by
the shareholders when the profits are received as dividends. However,
shareholders cannot deduct any losses posted by the C corporation,

S Corporation

The state’s Division of Taxation currently administers more than 35 taxes and
fees as well as the state’s Unclaimed Property Program of which one or more
may have an affect on your decision. REG-3 [pdf 25 k]

A corporation may elect to be a New Jersey S corporation only if it meets all of
the following conditions:

The corporation is registered as a New Jersey corporation or as a foreign
corporation authorized to do business in New Jersey by the Division of
Revenue's Business Services Bureau; and

The corporation is or will be an S corporation pursuant to Section 1361 of
the Federal Internal Revenue Code; and

Every shareholder of the corporation consents to the election and the
jurisdictional requirements as detailed in Part Il of the New Jersey S
Corporation Election Form CBT-2553 [pdf 371k]; and

The corporation consents to the election and the assumption of any tax
liabilities of any non-consenting shareholders who were not initial
shareholders as indicated in Part Il of Form CBT-2553 [pdf 37 1k].
Corporations that have not made the election or have not been approved
as New Jersey S corporations must continue to file the New Jersey
Corporation Business Tax Return, Form CBT-100.

Approved New Jersey S corporations must file the S Corporation Business
Tax Return, Form CBT-1008.

For more information on S corporations, refer to NJ Division of Taxation

publication:

S GIT-8S, Income from S Corporations
S-Corp Questions and Answers




Limited Liability Company

The New Jersey Limited Liability Company (LLC) Act, N.J.S.A. 42:2b-1, provides
for the establishment of LLCs in New Jersey and makes many choices available
to people establishing an LLC as a business entity.

To form an LLC in New Jersey, one or more authorized individuals must
complete a Certificate of Formation and file it with the Division of Revenue. The
certificate should include the name of the limited liability company and the name
and address of the registered agent. The latest date of dissolution shouid be
noted, if applicable, as well as any other matters the members decide to include
in the certificate.

The certificate must include a statement that the LLC has one or more members,
and it may stipulate that the entity will be formed at any date or time after filing
that is specified in the certificate of formation. An LLC formed under the Act is a
separate legal entity and shall continue as such untii cancellation of the LLC's
certificate of formation. A foreign LLC must register with the Division of Revenue
before doing business in New Jersey.

Typically an LLC will be governed by an "operating agreement.” The operating
agreement or other written agreement may set forth details refating to
membership, including relative rights, powers, and duties (e.g., voting). It may
also provide that the LLC is headed by a manager and may even provide for
classes or groups of members in the manner established in the operating
agreement.

Generally, LLCs are treated as partnerships for tax purposes. However, under
certain circumstances, you may elect to treat your LLC as a single member
entity or as a corporation for tax purposes. Consult with a tax professional for
advice on electing the single member or corporate tax treatment options




